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!$ cf} aflif{s ;fwf/0f;efdf k|:t't cf=j= @)^(÷)&) sf]    

n]vf ;'kl/j]If0f ;ldltsf] aflif{s k|ltj]bg 

 

>Ldfg\ cWoIfHo", ;~rfns ;ldltsf kbflwsf/LHo"x?, ;Nnfxsf/Ho"x?, n]vf ;ldlt, C0f pk;ldlt, lzIff pk;ldlt, dlxnf kl/rfng 

pk;ldlt nufot laleGg pk;ldltsf kbflwsf/LHo"x? tyf pkl:yt ;Dk"0f{ ;]o/ ;b:o dxfg'efjx?, 

    o; ;xsf/L ;+:yfsf] of] ul/dfdo !$ cf}++ aflif{s ;fwf/0f;efdf pkl:yt ;Dk"0f{ ;b:o dxfg'efjx?nfO{ xflb{s clejfbg ub}{ n]vf ;'kl/j]If0f 

;ldltsf] ;+of]hssf] x}l;otn] of] aflif{s k|ltj]bg k|:t't ug]{ cg'dlt rfxG5' .  

o; sfo{sfndf xfdLn] ;+:yfdf ePsf] cfly{s ultljlw, C0f k|jfx k|lqmof tyf sfuhftx?sf] x/]s dlxgfdf a}7s a;L ;f]sf] cfGtl/s 

n]vfk/LIf0f ;DkGg ug]{ u/]sf 5f}+ . ;f] n]vfk/LIf0f ubf{ b]lvPsf s'/fx? a'Fbfut ?kdf /fVg rfxfG5' . 

1. ;+:yfsf] n]vf k|0ffnL bf]xf]/f] n]vf k|0ffnL cGtu{t FINSYS ;km\6jo/ k|of]uu/L sKo'6/df n]vf /flvPsf] / pQm ;km\6jo/df ;xsf/Lsf] 

dfGotf cg';f/ $ vftfsf] pNn]v x'g] ePsf] x'+bf Manual Record x6fO{Psf] 5 . 

2. ;+:yfn] b}lgs sf/f]jf/sf] n]vf sDo'6/df k|lji6u/L sf/f]jf/ ;dflKt kZrft sDo'6/df ePsf] Data nfO{ Portable Hard Disk df 

Back up u/L k|aGws ;~rfnsn] ;'/lIft ;fy sfof{noeGbf 5'§} :yfgdf /fVg] u/]sf] 5 . 

3. ;+:yfn] ;do ;fk]If art tyf C0fdf Jofhb/ kl/jt{gu/L nfu' u/]sf] 5 . o;/L art tyf C0fdf Jofh u0fgf ubf{ aif{sf] #^% lbgnfO{ 

cfwf/ dfgL b}lgs?kdf u0fgf u/L lng] lbg] u/]sf] 5 . 

4. ;+:yfn] gub k|flKtsf] cfwf/df C0fsf] JofhnfO{ cfDbfgL afWg] u/]sf] / lgIf]ksf] Jofh q}dfl;s ?kdf vr{ n]lv ;DalGwt lgIf]k vftf jf 

lbg'kg]{ Jofh lx;fadf n]vf°g ug]{ ul/Psf] 5 . 

5. ;+:yfn] cfkm\gf] aflif{s cg'dflgt cfosf] ltg'{kg]{ cg'dflgt s/ ls:tf aGbL?kdf / lgIf]kdf lbPsf] Jofhdf s§L ePsf] >f]ts/ / cGo 

e'QmfgLdf s§L ePsf] >f]ts/ ;do leq} /fhZj sfof{nodf bflvnf ug]{ u/]sf] 5 .  

6. ;+:yfn] ;b:ox?nfO s'g} e]befj gu/]sf] / ;Dk"0f{ art tyf C0f sf/f]jf/ cfkm\gf ;b:ox?df dfq u/]sf] 5 . 

7. ;+:yfdf gofF k|j]z ug]{ ;b:onfO{ @ hgf ;b:osf] l;kmfl/;sf] cfwf/df ;b:o agfpg] k|fjwfg /x]sf]df s]lx ;b:ox?sf] cfj]bg kmd{df 

l;kmfl/; ug]{ ;b:oxsf] b:tvt 5'6]sf] kfO{of] / o;/L agfO{Psf] ;b:ox?sf] cg'df]bg k|To]s dlxgfdf a:g] ;+rfns ;ldltsf] a}7sn] ug]{ 

u/]sf] 5 . 

8. C0f k|jfx ubf{ ?=!) nfv;Dd k|aGw ;~rfnssf] clVtof/Ldf / ;f]eGbf al9sf] /sd C0f pk;ldltsf] l;kmf/L;sf] cfwf/df k|jfx ug]{ 

u/]sf] / o;/L k|jfx ul/Psf ;a} C0f ;f]eGbf kl5 a:g] ;~rfns ;ldltsf] a}7saf6 cg'df]bg u/]sf] . 

9. ;xsf/L laefusf] lgb]{zgfg';f/ ;+:yfn] jflif{s ?kdf PEARLS Analysis ul//fv]sf] / o;af6 k|fKt clwsf+; ;"rfÍn] ;+:yfsf] l:ylt 

;Gtf]ifhgs b]vfPsf] 5 . 

10. ;+:yfsf] ;+rfns ;ldltsf] a}7s lgodfg';f/ dlxgfdf Psk6s a:g] u/]sf] / C0f pk;ldltsf] a}7s cfjZostfcg';f/ a:g] u/]sf] 5 .  

11. ;+:yfsf] lgIf]k, C0f k|jfx tyf C0f c;'nL ;fy} sf/f]jf/sf] cfsf/ klg a9]sf] 5 . tyflk C0f a[l4b/eGbf lgIf]k al4b/ al9 /x]sf] 5 . 

12. ;+:yfn] o; aif{ klg cjnf]sg e|d0f /fv]sf] ePtfklg st} e|d0fdf nu]sf] b]lvPg . ljut jif{df  cGo lhNnfsf s]xL ;xsf/Lsf] 

cjnf]sg e|d0fdf nu]sf]n] To;af6 ;+:yfdf ;sf/fTds k|efj k/]sf] a'lemPsf]n] cfufdL aif{ cGo ;b:ox?nfO{ klg qmdzM ljleGg 

;xsf/L ;+:yfx?df cjnf]sg e|d0fdf n}hfg' kg]{ . 

13. C0f k|jfx ul/Psf kmfO{n cWoog ubf{ s]xL C0f dfu lga]bgdf C0fLsf] b:tvt 5'6]sf], s]xL C0f td;'sdf C0fLsf] b:tvt 5'6]sf], 

s]xL td;'sx?df ;fIfLx? pNn]v ug{ 5'6 ePsf], s]xLnfO{ yk C0f lbg] af/]df C0f l6Kk0fL tyf C0f :jLs[t kq gagfPsf] ePtf klg 

kl5 ;'wf/ u/]sf] kfO{of] . C0f gljs/0f ubf{ C0fLsf] lautsf] cfly{s s[ofsnfk ;lxt l6Kk0fL p7fO{ /fVg, lwtf] /x]sf] crn ;DklQsf] 

lt/f] lt/]sf] /l;b, C0fL;Fu ;DalGwt kmd{ ePdf kmd{ btf{ gljs/0f sfuhftx? lnO{ /fVg'x'g egL lbO{Psf] ;'emfjcg';f/ ug]{ u/]sf] 

kfO{of] . ;du|?kdf x]bf{ C0f k|lqmofut ?kdf k|jfx u/]sf] kfO{of] . 

14. s]xL lgIf]kstf{x?sf] lgIf]kvftfaf6 /sd e'QmfgL lbPsf] ;DalGwt ef}r/df b:tvt gePsf] / ;f] af/]df a'e\mbf lgIf]kstf{x?n] kl5 

b:tvt ul/lbg] eGb} ;+:yfdf kmf]gaf6 s'/fu/L lghx?sf] lgIf]k vftfaf6 /sd e'QmfgL lbg cg'/f]w ug'{ePcg';f/ ;+:Yffn] /sd e'QmfgL 

lbPsf] a'lemPsf] . nfdf] ;do;Dd klg ;DalGwt s]xL lgIf]kstf{x?n] ;DalGwt ef}r/x?df b:tvt gu/]sf] kfO{Psf]n] b:tvt ug{ 5'6 

ePsf tL ;a} lgIf]kstf{nfO{ ;+:yfdf jf]nfO{ ;DalGwt ef}r/x?df b:tvt u/fO{ lgoldt u/fO{ /fVg'x'g . 

15.  pk/f]Qm cnfjf s]xL ;'emfjsf] ?kdf lgDg a'Fbf k]z ub{5f} . 

s_ Cl0fsf] dfucg';f/ C0f /sd yk ubf{ tTsflng C0f, xfnsf] yk C0f / s"n C0fsf] lnld6 v'Ng]u/L l6Kk0fL tyf cfb]zdf 

pNn]v ug'{x'g .  

v_ ;xsf/L dfkb08cg';f/ ;+:yfsf] ;b:o ag]sf] # dlxgf ePkl5 dfq ;]o/wgLx?nfO{ C0f k|jfx ug'{x'g .  

u_ C0f lng] ;b:osf] Psf3/ kl/jf/ ->Ldfg\÷>LdtL, 5f]/f÷5f]/L cflb_ ;+:yfsf] ;b:o gePklg lghx?af6 AolQmut wghdfgt 

lnO{ /x]sf]df cjaf6 ;f]sf] cnfjf ;+:yfsf] ;b:oaf6 clgjfo{?kdf AolQmut hdfgt lnO{ /fVg'x'g . wghdfgL lbg] JolQmsf] 

;+:yfdf ;]o/ nufgL tyf l8kf]lh6sf] cj:yf x]/]/ dfq wghdfgL lng'x'g . 

3_ ;]o/, lgIf]k tyf C0f;Fu ;DalGwt sfuhftx?df 5'6 ePsf b:tvtx? lglZrt ;dofjlwdf g} lgoldt u/fO{ /fVg x'g . 

ª_ gofF ;b:o aGg O{R5s JolQmnfO{ ;b:otf k|bfg ubf{ lghsf] cfly{s rl/q, sfo{If]q leq a;f]af; u/]sf] k|df0f lnP/ dfq 

k|bfg ug'{x'g . 

 

z]o/ ;b:o dxfg'efjx?,  

     xfdLn] ;+:yfsf] n]vf k|0ffnLsf] dfq n]vfk/LIf0f gu/L cGo gLlt lgod / lgodfjnLsf] kfngf eP÷gePsf], sfof{nosf] ef}lts cj:yf 

cflbsf] klg cWoogu/L ;f] ;DalGw ljifodf ;d]t o; k|ltj]bgdf cf}NofPsf 5f}+ . s]xL cf}NofPsf a'Fbfx? ;~rfns ;ldlt tyf sfof{no 



Joj:yfkgaf6 l5§} nfu' ug]{5 eGg]df xfdL cfzfjfbL 5f}+ . cGtdf ;a}sf] ;'vb eljiosf] sfdgf ub]{ o; n]vf ;'kl/jIf]0f ;ldltsf] k|ltj]bg o; 

;Ddflgt ;efdf cg'df]bgsf] nflu xflb{s cg'/f]w ub{5' . 

 

wGojfb .     

                                                          k|:tf]tf                                                   

                                                                 

                                                      pT;fxsfGt d}gfnL 

                                                          ;+of]hs 

                                                    n]vf ;'kl/j]If0f ;ldlt 


